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PRESIDENT’S DESK Z/th the advent of summer around the corner, [inside this lssue

the cameras will be coming out of mothballs and holiday photos will be Page 2.

around again. Just a few tips in composing photographs. With the advent ;:;’[’)“Ft:fmi‘::’etary
of digital cameras and the large amount of pictures that can be stored on Tables in Word
fairly small memory cards we are seeing a profusion of happy snappers tak- |page 3

ing hundreds of pictures of everything in sight. A large amount of these will Internet Banking &
be discarded due to a variety of reasons including blurring caused by lenses | Security Jargon
being out of focus or camera shake and poor composition. Excel Shortcuts

F.A.Q.
“/he first thing to do is make sure your camera settings are correct for the Page 4

. , Why | joined Com-
type of picture you are about to take and most modern camera’s have a set- | er pas.

ting wheel with various presets on them for portraits, groups, scenery etc. Why | became a Tutor
And a Reminder

“/he second point is to make sure you are standing steady and make a prac-

tice of tucking your elbows into your side to assist with stopping camera shake. Lastly don’t stab
at the
operating button as this will also cause shaking pictures.

“/he next thing to consider is composition. In photography there is a

... cardinal rule. This is called the rule of thirds. (see picture).The frame of the

e ”?M‘ picture viewer some times can be configured to show the rule of thirds frame
- "»“_;-" W% on the viewing screen. If this is not available just keep the frame in mind

i "‘,‘_‘_L-:".',""« ;.‘\, . {:A when composing your pictures and try to get your point of focus on the

MR crosses in the rule of thirds lines or put your line of focus on one or more of
the rule of thirds lines. If all else fails, Plan B is get your self a decent photo editing
programme and make corrections to formatting and or exposure errors.

7ina||y a word of warning! Modern cameras can be very high definition and

manufacturers always set their default settings to the highest available. This however

results in pictures which are very large in size digitally, sometimes into several megabytes
each. So you will not be popular if you send your very large size pictures to family & friends
over the internet. So reduce your camera setting to control the size or obtain a copy of a
reduction programme like “Pixresizer” to reduce the size of your pictures before sending them.
| —————————————— =1 Just make sure that you don’t interfere

The Next Meetingof | with the settings of your original pic-
I Computer Pals for Senlors, Galston & Dlstrlct Inc tures by Saving your reduced picture in
I will be at History Cottage a different name and folder.
412 Galston Road, Galston | We hope you enjoy your picture taking

|  on Friday 18th September, 2009 at 10.00 am IthiS year and are happier with the
L BTN N 3ia S BN N o R B _ results. John Eland



Date for your Diaries
Th following date for FROM THE SECRETARY
i I HELLO COMPUTERPALS
Firstly | would like to introduce myself , my name is Nada Curac
| have just taken over the position of Secretary.
Also | would like to extend a warm welcome to our new members
Joan Cullen, Hendrika Horninge & lan McDougall.
| look forward to meeting as many as possible at our next meeting .
It is an interesting gathering where any question you might have is answered by our team of experts,
and a social meeting later with morning tea
THE NEXT MEETING-CUM-WORKSHOP OF
COMPUTER PALS FOR SENIORS, GALSTON
WILL BE HELD AT HISTORY COTTAGE 412 GALSTON ROAD, GALSTON
ON FRIDAY 18th SEPTEMBER, 2009 AT 10.00AM
EVERYONE WELCOME
If you are able please could the following members bring a plate for tea:-
John Goode, John McKenzie, Margaret McKinley, Ross Astill, Anne Mobbs,
Nada Curac, Rosemary Ansley

What do these words have in common?

Banana, Dresser, Grammar, Potato, Revive, Uneven, Assess

Answer:

In all of the words listed, if you take the first letter, place it at the end of the word, and then
spell the word backwards, it will be the same word.

About DVD writable formats

While there are competing DVD formats on the markets, the good news for consumers is that
virtually any modern drive should support most, if not all, of the prevailing formats.

Here’s a quick rundown of each format and what to expect.

DVD -R/RW :The ‘official’ single sided 4.7G DVD writable format;

the I R discs can only be written to once, while the T RW discs can be overwritten many times.
DVD +R/RW :The competing single-sided 4.7G format and,

the +RW disc is capable of being wiped and re-written.

Creatlng a Table in Word 2003 ' ;

;: 1. Click on the spot where you want to insert a table in your document. --
»2. Click on "Table" on the top tool bar and select "Insert.” The "Insert Table" box will appear. u
3. Choose the number of rows and columns that you want to add to the table and click "OK." >
« - Choose either Fixed Column Width, Auto fit to contents or Auto fit to Window. 1
. If you choose Auto fit to contents you will notice the column expanding as you type and | find thls can
i+ getout of hand. | like Auto fit to Window. 5
«4. Merge cells within the table by highlighting the cells that you want to merge. Right click on the high 1
i lighted cells and select "Merge Cells" or, choose "Merge Cells" from the "Table" menu on the toolbar. =
+5. Split cells in the table by clicking in the cell. Right click and choose "Split Cells." Choose the number
«of columns and rows that you want to split the cell into. Click "OK." This can also be done by 1
» choosing "Split Cells" from the "Table" menu. i
6. Format the table by right clicking on the table and choosing "Borders and Shading." The tools in this
« box will allow you to change the colour and types of lines of the table. )
«7. Insert or delete rows or columns into the table by first clicking in the cell where you want to add or "
" delete rows or columns. Go to "Table" and choose one of the options under the "Insert" or "Delete” =
« menu depending on which cells you want to add or delete. : : !
«8. Click in the table's cells to enter data onto the table. i



Internet Banking and Security Jargon.
What is Phishing?
It is when fraudsters send bulk unsolicited email (SPAM) to people advising they are from the bank
and asking recipients to click on a link in the email or to log on to Internet Banking. The link goes
to a bogus website that looks identical to the Internet Banking Login page. When you enter infor-
mation into this page you are inadvertently sending that information to the fraudster who is waiting
for it.
Your bank will never send emails to you asking for a response or personal
information as described above.

What are Viruses and Trojans?

A Trojan refers to a program that appears as something you may think is safe but hidden inside is
usually something harmful like @ Virus. Some viruses not only do things to your computer that
annoy you, but they can also cause damage to your system.

Because of the damage these Trojans and viruses can cause, you can see why it is important
for us all to install a firewall and regularly run up-to-date virus protection software.

How would | get a virus or Trojan?

Trojans can come from many different sources including a game or a picture that you download from
a website you are not familiar with, a Pop up box advertising something or an email with an
attachment from somebody you do not know

A Few Excel Shortcuts

F2 Edit the selected cell

Ctrl+; Enters the current date

Ctri+shift+; Enters the current time

Alt+= Creates a formula to sum all of the above cells

Ctri+Page Up or Page Down Moves between Excel Worksheets in the same Excel Document.

Frequently Asked Questions

When do Computer Pals courses commence?
We do not operate to a school term timetable, but most tutors do have a break from mid
December to late January.
Your lessons (sessions) will commence at a date and time convenient to you and the tutor
assigned to you. We endeavour to have tutors available Mondays to Friday subject to workload
and the availability of tutors covering the area of interest which you indicate.

Does the course follow a syllabus?
There is no fixed syllabus.
The content will be decided by the student & tutor.
We aim to create a pleasant and non-threatening learning environment for members to learn
to the extent that they require or are able to achieve with comfort.

What is the cost of membership?
Fees for full members are currently:

A once-only joining fee of $20 , plus

Tuition fee of $50 for 20 lessons, (1 hour sessions) Total = $70

or Tuition fee of $ 80 for 40 lessons, (1 hour sessions) Total = $100

After completion of your tuition, members are invited to stay on as “Post Tuition Members”
for a fee of $10 per person, per annum and may also ask for another 20 lessons for $50.
1 By continuing as a “Post Tuition Member” you will receive all membership benefits and if
you wish, you will be eligible to continue to participate in any of the club activities as tutor,
committee or social member.
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Why | Joined Computer Pals
' At the age of 78, | suddenly decided that my life was completely without
colour and to some degree without purpose. When the tide was at its

" lowest my grand children gave me their “old’ computer and printer. It was
not old really just marginally obsolete.

These days as soon as something is superseded it is no longer tolerated and must be replaced
even though it works perfectly. Such was the case with my computer and printer.

Now came the hard part andthatwas 6 h o w t o Hasy ef caursedsince the kids were ex-
perts in IT. Well it wasn’t as easy as that for | was in the dark and they couldn’t understand
how anyone could be so dumb. So endeth the lessons.

| was lunching with a friend at the “village’ and having a bit of a whinge about the unfairness of
life and inequalities of age, particularly in relation to operation of computers, when she
suggested that | should enquire about a computer group that was already operating in the
district. This turned out to be a wonderful organization known as

COMPUTER PALS FOR SENIORS...GALSTON and DISTRICT.

| became a member and from that time | have been soaking up knowledge of some of the
facilities afforded by the group. | was delighted to find that | was given a tutor who came to my
home, usually about once a week when we covered Letter Writing, Email, Internet and the
most essential subject of Filing documents and pictures.

Often the concentration was so intense that we had to rest with coffee and biscuits and discuss
the improvement in senior years now that the kids have thrown out their old computers.

A grateful Pupil

Microsoft Publisher Tips

Banishing unwanted frames

When selecting a text or table frame and pressing the Delete key, only the character just before
the insertion point marker is deleted.

But holding down the Ctrl key while pressing Delete, zaps the lot.

Cutting & Pasting alternative

Tired of cutting and pasting objects? Instead of pressing Ctrl+C and Ctrl+V, try this:

Select an item ... hold down the Ctrl key, and drag it to where you'd like. Instead of moving the
original, you'll drag a new copy instead.

Drawing Shapes

Drawing multiple shapes normally requires selecting the tool each time. However, there's a way
to keep the tool selection active. Using the right mouse button to select the tool in Version 2.0
keeps the selected tool active. In Versions 3.0 & 97 holding down the Control key while you
select the tool, has the same effect. All versions: when finished with the tool, simply click the
Selection or another tool of you're choice.

Inserting a new page
ITo insert a new page after the currently

displayed page, a simple Ctrl-Shift-N will
Computer Pals for Seniors, Galston & District Inc | do E[)h eytri CE _ ) 5

will be at History Cottage
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