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To continue with the popular subject of “Digital Photography” we will | Word Tips
take a look at some Tips. Page 3
Windows 7

You need a lot of patience to photograph pets! Fortunately with a digital camera -
you can take a lot of photos and delete the ones that you don't want. Commonly Inform your friends
called happy snapping. But don't be tempted to keep them all as you will soon run | keyboard shortcuts

out of disk space. Page 4

e Catch your pet in action — fetching a ball or stick, playing with a toy. Greeting Cards

e Dogs in particular have a lot of energy. A bouncing with energy dog makes a Indenting
fantastic photo subject. And a Reminder

e Cats can show keen concentration. Move in closer to get their face but use the
optical zoom so your cat doesn't get distracted by a camera in their face.

e Find where your pet loves to play, and hang out with them there. If they like playing with a person,
have the person there as well. Keep the camera handy and when you see a great shot, take it!

e Have someone help you if your pet is unco-operative. They can supply a very useful extra hand.

e Bribing your pet with a treat will help if they are unco-operative.

e Get them to look towards the camera, if you're after a more traditional portrait shot.

e Use a high shutter speed — particularly when your pet is excited. The more excited they are, the
more they move around and can produce blurry images.

e Simple backgrounds are best. Look for a solid colour as a background so your pet stands out.
Just make sure that your pet doesn't blend in and become invisible.

e Avoid flash because a lot of pet's eyes will reflect a green colour (red eye but green).

e Don't forget your smaller pets. Make sure you get really close, and avoid shots with cage bars.
Try shooting through the open cage door. Turtles can be placed with almost anything and produce a
stunning photo.

e Use the natural curiosity of your pet to your advantage. Give your kitten a new toy or play area and
watch them investigate!

Take a bit of time to get the right photograph. You may need to shoot thirty or more shots to get a

— o e e e perfect one. Keep working with it and
Iyou'II be amazed at the results.
e Group pets can make stunning photos,
The Next Meeting S ER of I but need a LOT of patience.
Computer Pals for Seniors, Galston & District Inc Ha hotoaraph
will be at History Cottage pF)y Photog .p y
412 Galston Road, Galston From an article by David Peterson.

on Friday 20th November, 2009 at 10.00 am | John Eland




HELLO EVERYONE — MERRY CHRISTMAS

Another year is coming to a close and Christmas is getting very close, so | am

%ﬂ hoping you have all learnt a great deal this year and will be using your new
% found skills during the coming festive months, sending personalised Cards and
A Calenders to your friends to enjoy and admire and maybe they also will be en-

couraged to join a similar club.
REMINDER

THE NEXT MEETING-cum-Workshop of Computer Pals for Seniors

will be at HISTORY COTTAGE Galston Road, Galston

On Friday 20th November, 2009 at 10.00 am s
Everyone is welcome %6‘%
Please have your question ready for our tutors i

If you are able, please could the following members bring a Christmas flavour plate for tea
June Byrne, Ruth Chiswell, Carole Earle, Lyn Panich, Gwen Scott
Nada

Getting older is the only way to live a long time.

A FEW COMMENTS ABOUT THE NEWSLETTER THAT ARE VERY MUCH APPRECIATED

Ah, you've done it again! In every newsletter | discover something | have been trying to work out how to
do. In the last one, it was how to merge cells or split cells in a table. | use tables all the time - and this
is a process | have been wondering how to do. Thank you once again! There is no doubt the 'right
click' is a very useful tool.

| always look forward to receiving your newsletter and use a red pen to mark all the tips that may aj
computer and the type of work that | mainly do. When speaking to new members | encourage ther
same.

Thank you very much for the Newsletter. There is much very helpful information in it (if only | could
remember it all) and it is a work of art - so much information beautifully and succinctly presented.

Just to say thanks for the Newsletter which | always read avidly from beginnamgl tgreatitadmiring
the presentatioMes, some of the tips are out of my ken (egiistAey wouldn't be for most so that is
not a worry.

Thanks for the Newsletter, As usual, full of useful tips and lots of laughs and the presentation blows me
away. Makes me despair a bit though that | could ever reach such heights.

ONE WORD SELECTION TIP

When you format a single WOrd--say, with bold, italic, or underline--
it's not necessary to select the entire word (and then press bold, italic, or whatever, to do

your formatting). Instead Just one left click anywhere inside the word then format it.
This can save you the trouble of double-clicking the word or dragging to highlight (select) the whole
word. This convenience is part of Word by default.

If this doesn't work,

FOR WORD 2000/3 choose Tools, Options and click the Edit tab.

Then tick the "When selecting, automatically select entire word' box.

FOR WORD 2007

Click the Microsoft Office Button , and then
click Word Options. Click Advanced. Under Editing options, make sure there is a tick in the box
nexttoWhen selecting, automatically select entire




2 Windows 7

~€§L‘M Windows 7 is the latest version of Microsoft Windows, a series of operating systems pro-

duced by Microsoft for use on personal computers, including home and business desktops,
laptops, netbooks, tablet PCs and media center PCs.
Windows 7 is intended to be a more focused, incremental upgrade to the Windows line, with the goal
of being fully compatible with applications and hardware with which Windows Vista is already
compatible.
Presentations given by Microsoft in 2008 focused on multi-touch support, a redesigned Windows Shell
with a new taskbar, a home networking system called HomeGroup, and performance improvements.
Some applications that have been included with prior releases of Microsoft Windows, for example
Windows Calendar, Windows Mail, Windows Movie Maker, and Windows Photo

Gallery, will not be included in Windows 7; some will instead be offered separately as part of
the free Windows Live Essentials suite.

MANAGE YOUR SCREEN SAVER

Q. How do | add the folder (Holiday 2008) to my screensaver list so | can show just this folder
instead of all "My Pictures".

. Click the Start Button,
Click Screen Saver

Click Control Panel, Double click Display.

A

There should be a 6browsed button in n (
folder O6Holiday 20086
Highlight that folder and click on it

Click Apply and Click OK

INFORM YOUR FRIENDS

| have received an email from Brisbane with information | need, sent as an attachment which | cannot

open. | get the following message. "This file doesn't have a program associated with it for performing
this actiono.

The file extension determines which program will open itand ifitis *wksand you d owiGRO- hav
SOFT WORKS then you will not be able to open it. Ask your friend in Brisbane to save it as *.doc which
indicates a MICROSOFT WORD document and if you have WORD then it will open.

HOW DO | MAKE IT A *.DOC?

When you choose 6Save Asd notice an
Click the little down arrow on the right of this to see the choices available.
Highlight *.doc Then click OK

option near the

Old age is like everything else. To make a success of it, you've got to start young.

INTERNET EXPLORER SHORTCUT KEYS FOR THE KEYBOARD FANATICS

F5
F11

Esc
Ctrl + enter

Spacebar

Shift + Spacebar
Alt+Home
Alt+Right Arrow
Alt+Left Arrow
Shift+F10
Ctrl+Tab or F6

Keys Action
Alt + Left Arrow Back a Page °©
Alt + Right Arrow Forward a Page Bl

Refresh the current Page

Display the current website in full screen mode. Pressing F11 again will exit
this mode.

Stop page or download from loading

Quickly complete an address. For example, type ‘computerhope’ in the
address bar and press CTRL + ENTER to get http://www.computerhope.com
Moves down a page at a time.

Moves up a page at a time.

Go to your Home page

Go to the next page

Go to the previous page

Display a shortcut menu for a link

Move forward between frames
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ﬁ How to make a CHRISTMAS Card (There will be a Demo on

3 this at our next meeting)
'?»\(5 % Click on the Greetings Icon to open the programme
73?13(9 Click on Greeting Cards
Click on Christmas.
- On the left is an option to choose a category.
: You will be prompted to insert the Greetings CD.
- Click on a card that appeals to you.
. Click Preview and choose a verse or message out of many on offer.
- Click ‘Open the design’
: Click on the text in the picture. Notice that black dots appear around the edges of the square.
- If you want to change any of the text then SELECT those words and type your preferred text.
: Click on the icon bottom left which looks like an open book to see the inside of the card.
- Click on ‘Add Something’ on the left menu.
: Click ‘Picture from Clip Gallery’
- Click on the chosen picture.
: Click on the icon ‘Insert Clip’ and it will appear in the centre of the card with selection dots on
- the sides and corners. You can resize if necessary by catching and dragging a corner dot.
: If you put your mouse in the picture the mouse arrow turns into a four sided arrow (Mover)
- which allows you to move the picture. Hold the left button down and drag the picture to the
: centre of the inside left page.
- If you want to change any of the text on the right then highlight the words you want to change
:and type the new text. Change the font or colour just as you would in Word.

: There are Many Mmaore options but this is a good start.

......*............................................'........................................

Indenting in Word
\éﬁé Are you still indenting by pressing the spacebar or the Tab key?

Word's Ruler bar provides a handy, visual way to indent paragraphs. (If your ruler

*  isn't displayed, choose View, Ruler.) On the left side of the top ruler, you'll notice
two small triangles sitting atop a little box. The triangles and box are actually three distinct
icons that you can individually click and drag to indent a paragraph (or selected paragraphs).
The top triangle indents the first line of each paragraph;
The bottom triangle sets a hanging indent (every line of a paragraph is indented more than
the first line);
The little box indents the entire paragraph while preserving the size of the first line or hanging
indent.
There's also a right-indent marker on the right side of the ruler. To give it a go, click inside any
old paragraph--or type a new one for practice--and drag the top triangle to the half-inch mark
on the ruler. Word automatically indents the first line of the paragraph a half-inch. Better yet,
whenever you press Enter at the end of the paragraph you're in, Word automatically indents
the next paragraph as well. That means you could open a new Word document, drag the first-
line indent marker to the half-inch location on the ruler, and type 200 pages, without ever
having to indent manually. .

I REMINDER : Wrinkles merely indicate
| The Next Meeting of where the smiles have be
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