
This month we have some very good news. Our  
application for a Government Loan has been  
approved and the money deposited into our  
Bank Account. 

With the provision of this finance your Technical  
Officer and myself are busy checking out suppliers to get ready for purchasing new 
equipment. The funds should be able to purchase for us 3 new 22 inch flat 
screen monitors for the remaining computers, a Black and White printer for the 
printing of notes etc. and a Data Projector to enable us to, at last, allow members 
attending our meetings to see in large format the presentations made for their  
information. If sufficient funds remain we will most likely purchase a projector 
screen. 
 

Computer maintenance: As time progresses you will probably have noticed that you computer 
doesn’t work as fast as it used to. This is due to a variety of reasons, not least of which is the fact 
that Microsoft operating systems never put back the files you access in the same place they got 
them from. As a result of this the operating system has to spend more time looking for the files it 
needs to work your programmes. 
 

Good news – there is a built in programme in the operating system that can be used to clean up this 
mess. The program is called – Disk Defragmenter. In order to access this programme you need to 
follow the following instructions (Windows XP). 
 

Left click with your mouse on start, move and pause the mouse pointer over the programmes  
button, a list of your programme sub menu windows should show on the right of the programme  
button. Carefully move your mouse sideways right on to this first column in the sub-menu and then 
move it up to the top carefully without moving it out of the first column, until you reach the name  
accessories. Hold the mouse pointer on this name and another side menu will appear. The same 
as last time carefully move your mouse pointer to the right into the sub-menu. Then move the pointer 
down to the system tools name and hold it there. A further sub-menu appears, move the mouse to 
the right into the sub-menu and down to the name Disk defragmenter. Double click the left mouse 
button to open this programme. A window appears with a button at the bottom marked defragment. 
Click the left mouse button to set off the defragmenter programme. Wait until the programme  
completes its work. A window will appear with two buttons View Report and Close. Left click the 
Close button and then close the defragmenter window by one left click on the small box with the X in 
it, at the top right hand corner of the box. Job done! 
This should improve the speed of your computer as all the files will have been replaced where they 

should be. Your speed at completing this function will  
improve a lot when you become familiar with the list of  
actions. The old adage – the more you practice it the sooner 
it sticks in you memory! 

The process needs to be done at least once a month but 
does depend on how much you use your computer. 

                           J. Eland 
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From The Secretary 
Hello Members,  
We hope to see you all at the next meeting of Computer Pals on March 20th.  
  

PLEASE NOTE THE MEETING STARTING TIME……...10 am 

Any friends and visitors are most welcome at our meetings.   

We extend a warm welcome to these New Members…Rhonda Colvin, Sue Smith,  
Graham Griffiths and Carole Earl.  We hope you enjoy your time with us.  

Would the following members  

Gwen Scott,  Caryl Turnidge,  Richard Harwood, Kevin Parker, Nada Curac and 
Ian Surplice please bring a plate if you are able to attend or otherwise please let me know. 
 

Your dues of $10 are now payable for 2009.  If you wish to continue your membership, receive 
newsletters and are unable to attend the next meeting, please forward your remittance to  
Allan Buxton,  Treasurer,  PO Box 43,  Galston.  2159.  Any person currently receiving tuition or has  
lessons still owing to them, kindly disregard the request for the annual fees. 
If you change any of your contact particulars – address, phone numbers or in particular email  
address would you kindly inform the Editor  Rosemary Ansley  9651 2175  gransy@tpg.com.au  
and/or myself at your earliest convenience.  Hoping to see you all at the next meeting . 

       Margaret Dunn  9651- 2475  margo.d1@bigpond.com  

Reminder 
The Next Meeting of Computer Pals for Seniors, Galston & District Inc. will be at 

   History Cottage,  412 Galston Road,  Galston   on Friday 20th March, 2009 at 10.00 am 

YOUR  DIGITAL  CAMERA  AND  COMPUTER  CAN  BRING  YOUR  

PHOTOGRAPHY TO A NEW DIMENSION. 
Transferring your digital photos to your computer and sharing them with 
family and friends on the internet or CDs is so easy and can show great 
cost savings.    Also with a little time and effort, you can take your  
photos a step further and create attractive animated slide presentations, with story boards, captions, 
video effects, back ground music and voice commentary, to mention just a few of the features  
available and it won´t cost a fortune.     Just ask your Tutor how to do it. 

HOW TO IMPROVE YOUR BRAIN FUNCTION 
These encouraging and positive physiological effects noted by Dr. Small came from his research 
findings that “Internet searching engages complicated brain activity, which may help exercise and 
improve brain function.”  For us “digital immigrants” this is indeed good news – it is a bit like  
children hearing that the doctor has told their parents eating  
ice-cream every day is good for them – and even more exciting – eating more ice-cream is even 
better!  
While we are all aware, sometimes with a few feelings of frustration, that technology is changing the 
way we live; it is Dr. Small’s finding that it is also actually changing our brains with use of the  
Internet “rewiring” and enhancing our brain circuitry. 
Yes, it is still agreed any brain activity that stimulates the mind helps to preserve your cognitive  
ability and ward off the structural and functional changes that naturally occur with age. However, 
even more than reading or cross-word puzzles, serious and practised Internet searching and  
computer use appears to engage a greater extent of neural activity. 

These are the results of the fMRI scans that resulted in   
Dr. Small and the UCLA team’s most striking finding 
that…….. “Internet searching appears to engage a greater  
extent of neural circuitry that is not activated during reading - but 
only in those with prior internet experience." 
"With more time on the Internet, they may demonstrate the 
same brain activation patterns as the more experienced group” 

mailto:gransy@tpg.com.au
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 A quick way to add an address to your 
Address Book in Microsoft Outlook.  

Open the email which you have received. 
 Click on the Tools button. 

Click on Add to Address Book. 

Click on Sender or Everyone on List. 

HEARD ON THE NEWS   (Signing off emails) 
 

Listening to the radio one sleepless night, it made my ears prick up when I heard a mem-
ber of the BBC’s Financial Review staff talking about the manner in which people sign off 
their emails.     She had been quite disgusted to receive mail from someone she had never 
before had contact with, but who had signed off with  I am smiling at you.    
As a former Secretary who loves the good use of words I had to agree. 
The speaker then went on to explain that in the days of writing formal business  
letters, if one addressed the letter to Dear Sir , then one signed off Yours faithfully ;     
if it was to  Dear Mr. Jones  then it was  Yours sincerely .        She then spoke of the many 
ways people sign off their mail, some good, some bad (I must remember never to use 
Cheers again, a pet hate of hers) and had come to the conclusion it is really only  
necessary just to put your name, especially when writing to someone you do not know 

and, moreover,  have never met. 

TO VIEW TWO OPEN DOCUMENTS SIDE BY SIDE ON YOUR SCREEN,  
This is particularly useful when you want to read instructions in one document and execute these 
instructions in another document. e.g. Trying out the News Letter tips. 
FIRSTLY open the two documents.  Note they will be seen in the task bar. 
RIGHT CLICK a blank space in the Task Bar at the bottom of your screen. 
Click “Show Windows Side by Side”.   
To remove this option, RIGHT CLICK a  blank space in the Task Bar again  

and click “Undo Side by Side”. 

A TIP TO HELP YOU HAVE AN UNCLUTTERED DESKTOP 
Here is a tip to help you have an uncluttered desktop on your computer so that you can really  
appreciate those memorable holiday snaps or see the smiling faces of your grandchildren.  
To keep your less frequently used icons still easily accessible on your desktop, you can create a 
folder for them. 
· Open Windows Explorer — (hold down windows key and press E.) 
· Select Desktop and click File > New > Folder;   
  Name this new folder “Desktop Shortcuts” and click to open it. 
 Size the window so you can see the desktop icons, using Restore Down button at the  

  top right of screen. 
· You will now see your “Desktop Shortcuts’ displayed on the desktop and you can drag  
  the unwanted icons from your desktop into the folder. You will see them appear in the  

  open window which is now displaying the contents of the “Desktop Shortcuts” folder. 

DATES  FOR  YOUR  DIARIES 
The following dates for future  
meetings in 2009 are as follows  
20th March          15th May,   
17th July  (AGM),  

18th September,    20th November. 

INTERNET TRAINING 
The web address below will allow you to use the INTERACTIVE TUTORIAL using the familiar 
commands in Word 2003 and then opening the Word 2007 window showing you where that 
particular command is located.  

http:/office.microsoft.com/en-us/word/HA100744321033.aspx  

When you have opened that website (it may take a few seconds), you will see a window showing 
the opening screen of Word 2003.  Rest the mouse pointer over a menu or button and in the  
balloon you will learn its new location in Word 2007.  Click on that menu item or button and Word 
2007 will open showing you where the same command is located in Word 2007.   



Editor:  Rosemary Ansley 
Phone:  9651 2175  

E-mail : gransy@tpg.com.au 

Next Meeting  Friday 20th March at  

10 am in History Cottage, Galston Road 

A FEW  FREQUENTLY USED “HOW TO’S”  

How to Check hard disk space 

Double click on the My Computer icon on your Desktop and right-click on your hard 
disk (usually drive C). Click Properties to see the amount of disk space left on your 
computer. 

How to Create a web shortcut 

Right-click on a web page in your browser and select Create Shortcut to place a short-
cut link on your desktop. 

How to Change how you view file lists 

You can change how your files are shown in a folder by clicking on View then choosing 
between Thumbnails, Tiles, Icons, List or Details. 

How to Create Taskbar shortcuts 

Drag a file, folder or shortcut on to the Taskbar for quick access to programs, files or 
web sites. 

How to Change Desktop background 

Right click on your Desktop and select Properties. Click on the Desktop tab, pick 
a new Background and click Apply to change your wallpaper. 
 
 

 

Use BCC 

To send an e-mail to several people at once without showing all their addresses at 
the top of the e-mail, use the BCC (Blind Carbon Copy) box in your e-mail client. 
 

How to enter a Quick web address 

Type the name of a web site such as 'myspace' into your browser's address bar and 
press CTRL+Enter to automatically add http://www and .com and be taken to the site. 
 

How to Change the clock 

Double click (mine is only one click) on the clock on the Taskbar to change the time 
and date shown. 

CRUNCHY  SALMON  PIE 

  I ½ Cups plain flour     ½ Cup  soft  butter     1 Cup grated cheese 

  Mix all ingredients together until crumbly.     Put 1 cup aside.   
  Press the rest into a buttered spring form and place in fridge. 

Filling. 
You can use Salmon, cooked chicken or bacon. 
½  Cup grated  cheese,  1   Carton of sour cream   3  Eggs 
Beat eggs then add other ingredients.  Add mixture to tin that has been in the fridge.  
Sprinkle remaining crumbs on top of mixture then cook in hot oven 400F for 1 hour 
Leave 10 minutes.  Will cut easier if allowed to set. 
Can add creamed corn, grated carrot or grated onion.  Can also be made as a slice. 
                Gwen Scott  
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